
GraderFinder User Guide 
 

GraderFinder is meant to be used by either graders or teachers. A user can register as either 

after clicking on the register button on the download page. This will only work if the In-Program 

Setup section from the installation guide was followed. Admins also have an account that can 

be logged into from the following page. 

 



 

Admin 
The admin can set available prerequisite courses for an account. For this reason, accounts can represent 

either a school as a whole or a department. To set these prerequisites, first sign into the admin account 

set up during installation and click on the admin button on the sidebar. Select the account that you want 

to set prerequisites for.  

 

In the sidebar of the account page, select the prerequisites tab: 



 

In the resulting page, prerequisites can be set. These prerequisites are what will show up when 

registering graders and courses. 

 



 

Teachers 
After teachers log in, they will be shown a regular Canvas dashboard, and they will have the ability to 

create a new course. 

 

 

After the new course is created, the teacher will have the ability to enter prerequisites a grader needs to 

have taken in order to be eligible to grade assignments in the course.  

 

  



These can be changed by clicking on the prerequisites tab on the course navigation sidebar, which will 

take the user to a page where they can add or remove prerequisites.  

 

 

A teacher can create an assignment, like they would normally be able to do as a canvas teacher. After 

the assignment is created, teachers can upload submissions by clicking on the Upload Zipped 

Submissions button. This file must have been downloaded from Canvas using the download student 

submissions button in order to be accepted. Currently, uploading anything else causes an error. A 

sample file has been provided in the Documents folder.  

   

When the assignment is ready to be graded, the teacher can click on the publish button on the top of 

the page. 

 



The teacher must also publish the course for assignments to be visible to graders. 

 

The teacher can see applications the assignment has received by clicking on the application tab on the 

sidebar of course navigation. 

 

  



Clicking on the view button besides an assignment will let the teacher see each applicant as well as 

details about them. 

 

 

 

 

 

 

 



The teacher can then decide which section to assign the grader, or none to reject the application. 

 

Accepted graders will now be able to grade the assignment. The grades they give can be seen by clicking 

on the grades tab on the sidebar. 

 

Graders 
A grader will asked to enter the prerequisite courses they have taken upon registration. 

 

 



After the grader has entered these prerequisites, they will be taken to their homepage which will show 

all the assignments that they are eligible to grade: 

 

By clicking on the Modify Grader Information button at the bottom of the list, they will be able to 

change details such as their gpa, their school id, and their prerequisite courses. 

 

 

Graders can click the apply button from the homepage for an assignment and they will be taken to a 

confirmation page: 



 

Upon confirmation, graders will be taken to a page telling them that their application is pending: 

 

When their application is accepted, they will be shown the following page:  



 

When continue Grading is clicked, the grader will have access to the course and assignment they have 

applied to grade. When they enter an assignment, they will be able to use speed grader to grade 

submissions uploaded by the teacher. 

 

 

 

 

 

 

 

 



They can also input grades from the grades tab in the course sidebar: 

 

  


