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To Register for the HyperDesk system, simply navigate to the Register page by first clicking the
Menu Tab shown on the left of the homepage and then click Register.
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Login
Register

Q Search location

rﬁ e

First Name

Last Name

E-mail

Username

Password

Confirm Password

Fill out all of the required fields, and click Register once done. You will be taken to the following
page:



Thanks for registering Rachelle! We've sent you a verification e-mail to hfhfhf@gmai.com. Please verify your account within 48 hours before
logging in.

Check your email and verify the link. Then you will be able to sign into the system.



Begin your office space search by typing a location into the search box. Make sure to select
from the drop down list to ensure that the address is typed properly. You can also choose the
distance from your location as being 5, 10, 25, or 50 miles.

miam

Miami FL, United Stat

Miami Beach FL, United States
Miami Gardens L, Unite

Miami Lakes

Miami Springs




Your search results will be shown in a list as shown below:

Refine your search below.

"
qlﬂznb: $ Price 222 Features Q Search location 5 mi. Bm

My Awesome Space FIU Office

Testing

The best space ever! FIU isa great community!

Best space ever!

You can filter your search results by choosing the price range or the features that you want your
office space to have:

Refine your search below.

$ Price i Features Q Search location 5 mi. B Filter

SELECT DESIRED FEATURES

Wifi

Food Court ¥

Wheelchair Access

Meeting Room

. FIU Office
Testing Mail Service i .
FIU is a great community!

Best space ever! Coffee Machine

Parking Available




When you want to view the details of an office space, simply click on the image of the space.
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View photos of the space by clicking on them.




S’ign-(ln,

Sign into the HyperDesk system by entering the credentials that you registered with. When
done, click Login.

Register

rtobkes

Forgot password?
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List an Office Space by clicking List New Space on the Menu Tab.

€ Menw

List New Space
Profile
Offers

Mailbox

Logout

11



First, tell us some things
about the space you want to
!I?t so others can get a feel for
it!

Details = lLocation Photos Donel

Venue Details

Space Name

My Awesome Space

Phone Number

9546439966

E-Mail
rtobk001 @fiu.edu

Website

awesome.com

Space Type

Private Office v

Floors (if applicable)
30

Sq. Feet (if applicable)
300

Number of Rooms (if applicable)
20

Number of Desks (if annlicable)

Hours of operation

Day Open Close
Monday 06:00 AM 10:00 PM
Tuesday 06:00 AM 10:00 PM
Wednesday  06:00 AM 10:00 PM
Thursday 06:00 AM 10:00 PM
Friday 06:00 AM 10:00 PM
Saturday Closed Closed
Sunday Closed Closed
Features

EANRESES
ENEIEIES

Price

Per Hour

S 40

Fill out all of the required information. You can toggle between different sections of the form by
clicking the Details, Location, or Photos tabs.

Floors (if applicable)
30

Sq. Feet (if applicable)
300

Number of Rooms (if applicable)

20

Number of Desks (if applicable)
30

Space Description

The best space ever!

Features

ERNNENET
ENEIEIES

Price

Per Hour

$ 40

Per Day
$ 150

Per Month

\1 $ 900)
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Choose the location of your office space by typing it into the search box.
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Select your office space images by clicking selecting one to upload one at a time, or you can
also drag and drop to upload multiple at a time. If you want to remove an image, click the X
mark on that image and it will be removed.

Photos | Done!

6 Attach photos by dropping them here or selecting one.

As the saying goes, a picture is q"lﬂg& (pwww
worth a t ogsgand wo?ds!

Show potential renters what

their future work space looks - v e
like! s Ly _

Once you are done filling out the form, click the Done tab.
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St Up Bank Gecount

When you attempt to list a space for the very first time, you will be taken to the following page.

€ Menw Save your bank account details before listing a space below.

A Home

List New Space
Profile Street Address

Offers
Mailbox city

Logout Zip Code State
DD/MM/YYYY
Last 4 SSN
Routing Number

Account Number

Submit

By registering your account, you agree to the

Fill out all of the details. And click submit when you are done. You will then be redirected to the
new listing page where you can now list your space.
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Save Cand, Veluils

Click the Account Settings button on the bottom left of your profile page:

{ Testing }

Write something interesting about
yourself here...

Best space ever!

Information

Username: rtobkes @
Email: rtobk001@fiu.edu =
Member Since: April 26th 2016

4 Account Settings

The following modal will be shown:

A Delete Account

== Credit Card

15



Click the Credit Card button. If you have previously saved your card details, then they will be
shown below. Otherwise, a form will be displayed to enter your details. Here, if you want to
update your card details, select the “Update my card information” option.

You are currently using a Visa card ending in
4242,

") Update my card information

You are currently using a Visa card ending in
4242,

Update my card information

Rachelle Tobkes

4242424242424242

09/22 121

You can now enter new card details and click save when done.

16



« Your card has been saved!

LIAIPA, SNACcPA.

Congrats! You now have new card details.
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Click “My Offers” on the menu tab, and you will be presented with the following view:

Pending

Midtown Offices

Click an offer, and if it is pending, you can select to either Accept or Decline it.

18



Accepted

Midtown Offices
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Wnite. 6. Review/Radte

To leave a review for an office space, first make sure that you are logged in and that you are on
the page of your selected office space and then click the Leave a Review link as shown below:
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You will then be presented with the following page:

Seleck youn ating:
L. 0.0 8 & ¢

Review the office space...

Go Back

Hover over the stars to see what each one represents:
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Select
1 8. 8 6 & ¢

Review the office space...

Go Back

Fill out the information for your review. Please select a rating, but your written review is optional.

gefzrt(jmm,naﬂm},:
w W

IT WAS ALRIGHT 3/|

Click “Post” and your review will now be displayed on the office space page.
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Fongst Passwond

Reset your password by first clicking the forgot password link on the Sign-in page.

rtobkes

Forgot password?

You will then be redirected to the following page, where you can enter your email address and
click Reset.

22



You will then be shown the following message.

Thanks Rachelle! We've sent you a reset password e-mail to rtobk001@fiu.edu. Please reset within 48 hours.

Check your email where you will see a message similar to the following:

ShareSpace Team <sharespaceteam@gmail.com> 11:20 AM (0 minutes ago) “« T
tome |~

Hi Rachelle,

You have requested to reset your password.

Please click the link below or paste it into your browser to proceed with the reset password process.

http:/localhost:3000/changepassword/G3tsdGfDBcXiMXmzkUdIWBuKx4m6XW

Click the link, and you will be taken to the change password page. Enter your new password,
confirm it, and click reset.

Congratulations! Your password is now changed and you can login with the new one.
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Make an (?[;[;e)z,

Click the “Make an Offer” Button on the bottom right of the space page that you are viewing.

£

Map Satellite
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L= 1 s
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L (3 H Space Details Hours of Operation
Name Floors
Day Open Close
| my space name 15
o \ 101 -
& . & Phone Number Square Feet Monday 0:00am :00pm
g S 'sw.30th st 3 . :
2 ' —— on Tuesday 4:00am 10:00pm
| . Email Number of Rooms Wednesday Closed closed
\
| ¢ rtobk001@fiu.edu 7 Thursday 9:00am 5:00pm
o ol - .
@&Q Ef 4 &‘ Website Number of Desks Friday 7:00am 12:00pm
0% g
Q sv““":n el S0+ myspacewebsite.com 150 Saturday Closed Closed
sout® ]
- | Type Description Sunday Closed Closed
my space type PICK THIS ONE!!
Features Pricing

m n Starting Bid: $ Make An Offer

The following form will be displayed:

T 0

Offer

Name on Card

Card Number

MM/YY cvC

24



Select per hour, per day or per month.

Make an OH;@JL

B  Select date to view availability

March 2016 »

Sun Mon Tue Wed Thu Fri Sat

Select a date on the calendar to view its availability. Dates that are disabled are either dates
that the facility is closed, or dates that have already been reserved.

ﬂlalwan(?hkm
Eme e

s 03/21/2016

12am-1am 1am-2am 2am-3am 3am-4am

4am-5am 5am-6am 6am-7am 7am-8am

8am-9am 9am-10am [J10am-11am [J11am-12pm
[J12pm-1pm [J1pm-2pm  [12pm-3pm [13pm-4pm
O4pm-5pm  [O5pm-6pm  [6pm-7pm [7pm-8pm

[18pm-9pm [19pm-10pm [J10pm-11pm 11pm-12am

Offer

Name on Card

Card Number

MM/YY CcvC

Hours shown in black are unavailable and cannot be checked. Hours in blue are available.
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Switch between buttons to choose per hour or per month instead.

i 03/29/2016 0]

Time frame: 03/29/2016 - 03/31/2016

Offer

Name on Card

Card Number

MM/YY cvC

Fill out the form and click submit, you will be presented with the following notification:

You have chosen to make an offer of $5000 for 03/21/2016: 10:00am -
11:00am,11:00am - 12:00pm,12:00pm - 1:00pm,, Paying with credit card **** %%

***% 4242. Do you wish to proceed?
Cancel ﬂ

Confirm and you are done!
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Begin by selecting mailbox.

¢ Mew

A Home

List New Space
Profile
Offers

Mailbox

Logout

To send someone a message, type their username, the subject of the message, and the
message body. Then click send.

Messages~  Compose New +

Sending to:

Message

How are you?

27



To view your messages, click Messages then Inbox or Sent. Selecting a message from the left

will display it on the right panel.

Messages = Compose New +

Inbox

Sent By: dalva
Date Received: April 19th 2016, 12:53:46 am
Subject: hi

Message: How are you?

Reply or delete messages by right clicking to open the context menu, and selecting your option.

Messages=  Compose New +

Inbox
Sent By: dalva
geived: April 19th 2016, 12:53:46 am
sewpees Ni

Message: How are you?

28



Once you are logged in, you can navigate to your profile by clicking the Profile link on the menu
bar.

¢ fMena

List New Space
Profile
Logout

Initially, your profile will look like this:
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Qisted, gpaw},

Write something interesting about qnb@mmﬂ]m

yourself here...

Username: rtobkes @

Email: rtobk001@fiu.edu

‘ Member Since: April 16th 2016

You can edit the fields by clicking the icons to the right of them.

Qisted Qpar.eb

-

Write something interesting about
yourself here... TE—

Email:

Member Since:

A mmas it Cabbinme

Edit the field, and then click the save icon to the right of the field.

rtobt

rtobt

April

30



Listed ?paws.

Write something interesting about

yourself here... Username:
Email:

Member Since:

When you list spaces, they will be added under the “Listed Spaces” section.

- e

Write something interesting about

yourself here... FIU Office

Davie Office Brickell Office

WE love Brickelll

FIU is thelbest university ;) FIU is the best university :)

Irfjonmation

Username: rtobkes (=
Email: rtobk001@fiu.edu =
Member Since: April 16th 2016

i Account Settings

Additionally, account settings has various options to change your password, delete your
account, or save your credit card details.

31
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Renk O[gbim Space

Once you click the “Rent Now” button on the page of the office space that you wish to rent, the

following form will be displayed:

Date ©  Duration

0

Rachelle Ellen Tobkes

4242424242424242

09/22 121

Select your type of rental by choosing Per Hour, Per Day, or Per Month.

I 0

i Date @  Duration

0
Rachelle Ellen Tobkes

4242424242424242

09/22 121

33



For Per Hour, select a date from the calendar to view its availability. The dates and hours that

are disabled are not available for rent.

12am-1am

4am-5am
[J8am-9am

12pm-1pm
[J4pm-5pm
[J8pm-9pm

04/05/2016

1lam-2am 2am-3am

S5am-6am 6am-7am
[J9am-10am
CJ1pm-2pm
[]5pm-6pm

[J6pm-7pm

)

3am-4am

7am-8am
10am-11am 11am-12pm

[]2pm-3pm

[ 3pm-4pm
[] 7pm-8pm

]9pm-10pm 10pm-11pm 11pm-12am

0

Rachelle Ellen Tobkes

4242424242424242

09/22 21

Fill out the form with your information. Select the hours that you wish to rent and watch the price

change.

12am-1am

4am-5am

] 8am-9am

12pm-1pm
¥l4pm-5pm

8pm-9
[18pm-9pm

04/05/2016

Tam-2am 2am-3am
5am-6am 6am-7am
9am-10am 10am-11am
1pm-2pm [ 2pm-3pm

5pm-6pm 6pm-7pm

LI9pm-10pm []10pm-11pm

90

Rachelle Ellen Tobkes

4242424242424242

09/22 121

Per Month.

3am-4am
7am-8am
11am-12pm
v13pm-4pm
17pm-8pm
11pm-12am

34



When you are ready, click submit. You will be presented with the following notification:

You have chosen to make a payment of $90 for 04/05/2016: 02:00 PM - 03:00 PM,
03:00 PM - 04:00 PM, 04:00 PM - 05:00 PM, Paying with credit card **** ¥ &k
4242. Do you wish to proceed?

Cancel

Congratulations! You have now rented an office space. You will see the following notification:

Thank you for your payment! We have sent you an email containing the details of
your rental.

And get an e-mail similar to the one below:

ShareSpace Team <sharespaceteam@gmail.com> 12:01 AM (0 minutes ago) « ¥
tome |~

Hi Rachelle,

Congratulations! You have rented the office space Rachelle's Office.

Details:
Date: 04/12/2016.

Hours: 10:00 AM - 11:00 AM,11:00 AM - 12:00 PM.

Contact Number: 9546439966.
Please arrive 15 minutes prior to your rental time.

-HyperDesk team
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Logoul

The logout button can be seen on the top left corner of the web page, once logged in.

€ Menw

‘ Logout
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